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HOW TO PERFORM A REBUDGET IN MPER 
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1. Log in to MPER, the landing screen that appears will resemble the screenshot. 
 

 
 

2. Hover over Program funded and click on the drop down. 
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3. You will re-direct to Program funded Module screen with all the contracts 
present. 

 

 
 

4. Click on the contract that requires re-budget. 
 

5. This opens to show all the allocations that the provider has within that 
contract. 
 

6. Click on the budget button for the service that requires re-budget. 
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7. Click on rebudget button.  

 

 
 
 

 

8. A screen will be displayed under DHS only section where changes can be 
made to budget and hit the update and submit will finish the process. 

 

Note: A error might be shown if you have any invoices that are yet to be 
approved 
 

 
 

Note: The provider will not be able to change the Object of expense once the 
budget has been approved. Please reach out to the program office contact to 
get it changed.  
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