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Court History

e As a Caseworker/Supervisor, from the Case Overview screen, select Courts from the menu on

the left side of the screen.
e The Courts History screen will be displayed.

‘Session will time out in: 59:52 ()

kids
Case . Case Overview
Case
Back © Close c
e Case Overview
Case Overview
~ Case History
~ ClU
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Shelter Care Application

Petitions Gender Race/Ethnicity Docket Number Months in Placement
Male White / Declined to Answer CP-02-DP{ 026 ;
~ Counsummanes L
Dep. Petiion Hearing Summary )
~ Hearing
Permanency
Hearing Date 1/ Time 11 Judge T4 Hearing T4 Type 11 Status 4 Court Work Due Date T/
Supplemental
GotoPatiton
o M=o 11,08/2025 10304M  Jasggum GomeFgdtn Adjuicatory Hearing with Aggravated Ci op CONTINUED 1072212026 ~
Goto PHS
Attachment
Hearing Notices <0202 1200FM Tifany Szemore Sneer Care Review Hearing o ScHEDUED 1070372026 GotoPRA -
Witness Slip
GotoPatiton
tazz02s AN Tifany Szemore J - o ScHEDULED 0210872026 v
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‘Generate Witness Siip
Tnam0zs 0200FPM  Tiffany Szemore Pre-Hearing Conferenca oF SCHEDULED 1073012025 >
Generate Hearing Notice
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e Below are a few key changes to the Court History screen:

1. “Select a Client” dropdown will now default to only show active children names, their
client ID and Docket Number (if available).

2. Users must check the “Include Inactive Children” checkbox if they want to include
inactive children in the “Select a Client” dropdown.

3. A new menu on the left navigation allows users to navigate to the different court
documents.

4. Alternatively, the user can jump directly to a court screen by clicking the link within a
row in the Hearing Information table.

5. When the user clicks the link next to child’s name, the PACfile site will open in a new
window.

6. A new column has been added to the Hearing Information table that provides the Court
Work Due Date.

7. A new overdue tag has been added in the Court Work Due Date column to indicate if
work is overdue.

8. The useris now able to use filters for the Document Entries table.
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Filings
ECA Screen

e To add an Emergency Court Action, navigate to the ECA screen and click on “New Application”.

‘Session will time outin 6000 @

c FambyAasgnmert  HowrdNams  AccoDae  CaseTye o
ase Antertaming et )

New buttons
allow the user to
better manage

Emergency Protective Custody Application

CourtHistory Select a Clent

~ Fings I 0:c550+2)-cezoe S 207 ' nciue nactive Cridren
o N
. Child Information - 2011 Age: 14) rucrie applications.

Shelter Care Application
Peitions Gender Race/Ethictty Docket Number Months n Placement
Black or African American, American Indian or Alaska Native  Mexican,  CP-02.DP) 21 g

Female
Mexican American, Chicarto

A Coun Summaries
Dep. Petiion Hearing Summary Application for Emergency Protective Custody List

Pemanency Review Addend.

‘Supplemental
~ Oners Crsedpue 11 Fieabte 11 s 11 1
Qiichred 05/14/2025 In Process z ~ A
Hearing Notces.
e <ot s
Witness Slip s o
New ECA - 05/19/2025
~ Parents/Legal Guardian or Custodian
Nme 1= e nae Gender 11 [an— hatess
Testam awrrons B Femle [ — cowpamAL
0w |« < 1o s

~ Child Whereabouts

Address
Beaver, PA,

Physical Location of Child, if cther than home address

Judge of Record: Hon Phone Number

New required
field
indicators.

[ — [

*Reason for Request Required

test

~ Judge of Record

“Is 3 Judge currentl assigned to the dependency matter? Required * Judge Name Required

@Yes Mo [ ]

Next Schedlled Hearing

J— B
L

+ Verbal Instructions from Judge New “Reset” button

will clear radio
OrmEm e button selection.

* Jucige Name Required

Date Time

[m— B [Froamere J

Comment

~ Petitioner's Verification

iformation,or belief, - 18P Ag 4904,

skt Sty (- |
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~ Judge of Record

(" Required Fieids )
| )
L red Fields )

*Is a Judge currently assigned to the dependency matter? Required Judge Name

Yes (@) MNo [

Next Scheduled Hearing

mm/dd/yyyy l

~ Verbal Instructions from Judge

Approved Denied

v Petitioner's Verification

|/ 1/1 Required Fieid: \I
g equired Fields )

ﬂ The Petitioner verifies and acknowledges that the facts set forth in the petition are true and correct to the petitioner’s personal knowledge, information, or belief, and
that any false statements are subject to penalties of the Crimes Code, 18 Pa.C.5. A§ 4904, relating to unsworn falsification to authorities.

~ Approval History

Requestor Worker 1] Requested Date T) Approval/Sent Back Worker T Approval/Sent Back Date 1| Stetus T)
No resuits found
M0 v« <« 1of0 > »
Once the user initially
~ Request Approval clicks the Save
Requesting Worker Requesting Date bUttonl ”Approve and
Amber Manning 5/21/2025 Submit” button will
. -
* Approving Worker Required
Amber Manning - INTAKE 1
Cancel & Go Back to Dashboard  Back to Court History m Approve and Submit
Back
Te
Tap

e Below are a few key changes to the ECA screen:

1. A new “Resubmit” button has been added that will allow the user to resubmit the
application in the event of a technical failure.

2. The “Delete ECA” button will allow the user to delete the selected ECA. This access will
be given to KIDS Specialist.

3. The new required field indicators are updated as the user completes the application.

4. Fields will be enabled in the Judge of Record section after the user selects the “Yes”
radio button. (78D need to update after CR)

5. Additional fields will display in the Verbal Instructions from Judge section after the user
selects either the “Approved” or “Denied” radio button.
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Shelter Care Application Screen
e To add a Shelter Care Application, navigate to the Shelter Care Application screen and click on

“New Application” or “New & Copy from ECA”.
e The “New & Copy from ECA” button is only enabled after an ECA for the child has been

approved.
e Onclicking “New Application” or “New & Copy from ECA” button the screen expands to display

a new application. The user can fill in all details and click on save.

Gase  Courts  Filings = Shelter Care Application
Family Assignment Household Name Accept Date Case Type CaseID

Case Amber Marming test 043072025 FamiySenices 49506

™ ““= Shelter Care Application

©) Courts

"New & Copy from ECA”
allows the user to
quickly create a new

ECA
. Child Information - [N (04/21/2011 Age: 14) .. -. &3 better manage L.
Sheher Care Application L application.
applications.

Petitions Gender Race/Ethnichty Docket Numb)
Female Black or African American, American indian or Alaska CP-02-DP
Native / Mexican, Mexican American, Chicano

Co Ry Select a Cliert New buttons
A Filings I 0 555042) - cr-oz-0F N 021 v
"eud  allow the user to

A Court Summaries

L Shelter Care Application List
New banner will display when

user creates a new

application but and ECA has crested oate 11 Fieane 11 kil
not been created or No resules found
approved. sv o« < tof0

New Shelter Care Application - 05/20/2025

& There has not been an approved ECA in the last 72 hours, please consider obtaining an ECA before creating the Shelter Care Application

~ Parents/Legal ian or Ct I

U Gender Tl Relationship Address

Test Mom o4/22/1974 51 Female Mother (Adoptive) CONFIDENTIAL

0 v o« < Tofl

~ Child Whereabouts

Address
Beaver, PA,
*Protective Custody Required

Child is NOT in Protective Custody

Child remains in home but is in imminent risk of placement in Foster Care absent preventative services

Childisin home) and under ision of the country agency

NNGN

Location of Child

|

Phone Number

Judge of Recard: Hon.

[ I |

#Reason for Request Aequired

~ Petitioner's Verification

d that the facts set forth in the petition are true and correct to the petitioner's personal knowledge, information, or belief, and that any false statements are subject to penalties of
the Crimes Code, 18 Pa.C.S. A§ 4904, relating to unswom falsification to autherities.

Cancel & Go Back 1o Dashboard  Back to Court History m
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e Below are a few key changes to the Shelter Care Application screen:

02/24/25

1.

A new “Resubmit” button has been added that will allow the user to resubmit the
application in the event of a failure.

The “Delete Shelter Care” button will allow the user to delete the selected Shelter Care
application. This access will be given to KIDS Specialist.

A user can quickly create a new Shelter Care Application by selecting “New & Copy from
ECA” button. This button is enabled once an ECA been approved. This button will allow
the user to copy over the latest approved ECA into the Shelter Care fields.

If a user clicks the “New Application” button when an ECA has either not been created
or has been created but not approved, a yellow banner will display as a reminder to the
user that an ECA should be approved and submitted within the last 72 hours, first.
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Petitions

e Dependency Petitions, Aggravated Circumstances Petitions, and Dependency & Aggravated
Circumstances Petition are available to view and create from the same screen. To navigate to
this screen the user will click on “Petitions”.

e The user can view all existing petitions from the same Petition List.

e Additionally, user may select to create any of these petitions from the same screen. From the
Petitions screen, the user will select “New Petition”, the screen will refresh, and the user will
then select the type of petition to create. The user can then fill out all details and click Save.

kids

Session wil time out n: 59:40 @

Case ' Courts ' Filings ' Petitions

C Famiy Assignment HowsshakiMome  AccepDrie  Gase Type Goset
ase Armber Moning st 4B FamiySeioss 49566
Back € Close g
- oo Petitions
C Rty Select a Client New buttons
o Em I 55052 cp o2 or S0 | [ Include nactve
allow the user to
o8 All petition types
. Child Information - EESEEEN04/21/2011 Age: 14) r.cr. 3 better manage p yp
Shelter Care Application . . are shown within
applications.
Petitions: Gender Race/Ethnicity Docket Number the same Petition
N Female Black or African American, American Indian or CP‘-CIZ-DP-IH rd N
A Court Summaries Alaska Native / Mexican, Mexican American, List tabl
Chicano Ist table.
Dep. Petition Hearing Summary
Permanency Review Addend. Petition List
A Others
Crested Date ) Hearing Date 7| Hearing Time 1| Judge/HO. T) Updated Date 7| Petition Type 1. Status ] Amend # 1]
Attachment
ospiapoees orrtogaoes w0 Sush, Bianor espiapans Dependency Peion IPocess 0 s~
Hearing Notices.
Witness Slip 031472025 0740172025 1030.2M Hans Greco, Kathyn 05472025 Dependzncy & Aggravates Circumatancas InProcess 0 7~
5 v o« ¢ lafl >
New Petition
All three Petition
Types can be - Petition Type
o e
created from [~
. Dependency Petition Aggravated Circumstances Petition Dependency & Aggravated Circumstances Petition
Petition screen.
~ Hearing Information
Time 11 Judge 11 Hearing 11 Type T1 Status 11 Resson |
10:30 AM Kathryn Hens-Greco Adjudicatery Hearing with Aggravated Circumstances. oP 'SCHEDULED
930 Besnarush [—— op soHEDULED
0200 PM Tiffany Sizemore ‘Shehter Care Review Hearing oP 'SCHEDULED
B
g
0920 AM Kelly Bigley In-Hemne Review Hearing oP Scheduled
o1t oons, oo0A  KelyBigey Permanancy Reen Hearing op Schechied
01/01/2026 10:00 AM Kelly Bigley ‘Sheher Care Hearing oP Scheduled
o1t ooms ooAM  KelyBigey ggraated Circumstances Pesion Hearng op Schechied
01/01/2026 1130 AM Kelly Bigley Adjudicatory Hearing oP Scheduled
20 v « ¢ 1of1 >
~ Parents/Legal ian or Custodi
Name T2 Birth Date 1] Age 1L Gender | Relationship Address
Test Mom 04/22/1974 51 Female Mother (Adogtive) CONFIDENTIAL
20 v « ¢ 1of1 >
Cancel & Go Back to Dashboard Back to Court History
s
5
k)
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» Parents/Legal Guardian or Custodian

Grounds & Child Whereabouts & Participants © Affidavit of Service © Verification ©

~ Affidavit of Service

172 Required Fields

The undersigned hersby centifies that s copy of the within Hearing Notice, Court Summary and all referenced smachments have been provided to the following on the date and
zalled by the time stamp herson and in the matter a3 indicated hersin

#1. It iz necassary for you to be present, and you may bring any wimesses you desire.

#2. We are planning 1o send a written report to the court so that 1t is not necessary for all parties to attend the hearing. Enclosed is a copy of the report for your review If you are
not in agreement with this please contact your caseworker 2t the phone number listed below

1 T Certified Personal Interoffice Unable to
Relationship 7| Name 1. Address Mell Mailed Senvice Mail Inclusion Notice
Motherof I Tect Mom Confidential ~ Eal 7]
Child gver 14 Years
o age: | v
20 v o« ¢ lofl » o
~ Additional Hearing Notices (JC8)
#1. It is nacessary for you to ba present to gi inent ion. If you ara Physi 1 d and/or need | arrang: for entry ta Juvenila Court, please

contact them at 412-350-0210 at least 48 hours in advance. If hearing is in 2 regional office, please contact the caseworker to make arangements.
#2. Enclosed is a copy of the report for your review.

#3. Notice to foster parents/Caregivers: The Juvenile Act requires that you receive natice of this hearing however. your attendance is not required but you may attend if you so
desire. Child{ren) have to attend unless waived by Child Advecate. You have an oppertunity to be heard at this time.

Relationship Name 11 chid(ren) Name  Address Inclusion Notice:

~ # 2 #3

Parent Advocate Test Attomey
New fields have
been added to
the Affidavit of
Service section

Casa Testeollatersl Other

Medical Dscision Maker  Sescliadfs I #[ ] w2 ®

Neighbor | v # #2 #3
Private Attomney | ] - # 2 #
Child Advocate | ] ~ Select an option — - # 7] #3
Casa _ hd #1 #2 #
20 v < « 1of1 » >
~ Hearing Locations |
*Hearing Locations Reguired
— Select an option — v
— « Transition And Family Service Plans |
Latest Transition Plan Date Latest Family Plan Date
. I mm/dd/yyyy
Child Client Name Courts Current Goal Caregiver's Name Gurrent Whereabouts Witness Slips and
| Home Home Hearing Notices
can now be
created from the
- m Petition screen.
> Approval
Cancel & Go Back to Dashboard Back to Court History Witness Slips Hearing Notices
Back
r:r;;
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e Below are a few key changes to the Petitions screen:

1. A new “Resubmit” button has been added that will allow the user to resubmit the
application in the event of a failure.

2. The “Delete Petition button will allow the user to delete the selected petition
application. This access will be given to KIDS Specialist.

3. Users can create any of the listed petition types from the Petition screen.

4. The Affidavit of Service section has been updated with new fields.

5. Witness Slips and Hearing Notices can now be created from the Petition screen.

o Note: If hearing notice generates more than 1 report, example JC8 and JC13, the
system will open 2 windows to display the reports. User needs to ensure they
have Allowed the multiple pop-up window setting to view both reports. This will
be a 1-time activity for a user.

o Go to the main KIDSTOO window and allow the Pop-ups as shown below.

KIDSTOO x KIDSTOO x |+ - o
<« C % uatl-kids2.alleghenycounty.us/courts/permanencyreview NAY O @ & ¢
Q
Pop-ups blocked: x ©
«_ https://uati-kids? 1 y
@ Aways allow pop-ups and redirects from
*Behavioral Health (i.e. for each child: treatment from ic it i https://uat1-kid: ounty.us
viavia QO Continue blocking

Qe

e

*Mother (i.e. treatment/service needs, services attending or offered, progress, visitation, Mother’s wishes, placement/visitation) Required

Bviv

4
z > *Father (i.e. treatment/service needs, services attending or offered, progress, visitation, Father's wishes, placement/visitation) Required

V3t

[ soe | s |
> Approval

Cancel & Go Back to Dashboard Back to Court History Witness Slips ‘ Hearing Notices
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Court Summaries

Dependency Petition Hearing Summary

To navigate to the Dependency Petition Hearing Summary, the user will click “Dep. Petition
Hearing Summary” from the menu on the left side of the screen.

Session will time out in: 59:46 @

Case | Courta  Court Summaries

Dap. Patition Haaring Summary

By default, the
table will load

Case

Family Assignmert
‘Amber Manning

New button allowing

Back € Close. oy .
summaries for all o Dependency Petition Hearing Summary user to delete
children in Court Histry = selected summary.
case/referral. A Flings Clent Name
Users can filter = ECA Al v Include Inac}ive Children
: Lo Shelter Care Application
to view a specific Dependency Petition Hearing Summary List
. . Petitions.
child if needed.
~  Court Summaries
Dep. Petition Hearing = -
S Srsed gy fewka g MW egemo P o s 114 1
Permanency Review o o . HensGreco, I - o
iy oswans  oyovams  teaaw ooz inPracess 2
‘Supplemental 04/20/2025 04/3072025 _ InProcess 0 Vs ~
A owers
Attachment
Hearing Notices. 5 v Tof1 >
Witness Slip
New Summary - 05/21/2025
z ~ Hearing Information
2’ (11 Requrearisss )
g (o mmaruse )
Hearing Date 12 Time 1| Judge T Hearing 1 Type 11 Children 1)
@ woros 1030 o -
ornoraes WA EHesnorbuan e o —-—
01/01/2026 11:30 AM Kelly Bigley Adjudicatory Hearing. DP _
20 v 1of1 B
~ Include Clients
Select Child(ren)
Users can select (i meqaredres )
. ES Contact your Docket *
one or multiple
children to Name 1= BT 11 age 11 Gender 11 Race Emmeny 11 SocketNe. 11 i u
include in a new )
W ocooman e B i Memnlemn g e
summary. -
black o ftcan Amrcan Amecsn Mesican Mesican R
\ - e Femele Indian or Alaska Native: American, Chicano = Lo
| e Unabletodetermine. & CPo2 0P 2025 Yo
Ipfte G T e Bchorkten Amaiem Z=mm g o
Qs 2 ek Wivts, Black or Affcan American Cuban 2 ezl s Mo
20 v 1of1
Parents/Legal Guardian or Custodian
lcr)
Name T J— e 1 Jo— o ontaren 11
Test tom aypons - Female CoNFDENTIAL _
0 v 1of1
‘Cancel & Go Back to Dashboard Back to Court History
-
E
A
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e The user can click “New Summary” and the screen will expand to display a new summary
template where one or multiple children can be selected. Once the user selects the clients to
include in the summary and clicks save, the template expands further and the user can fill in all
details and click on save.

Dependency Petition Hearing Summary

CoverPage @ Hearing Summary & ©  Further ] Affidavit of Service ©

+ Affidavit of Service

5 Reguied Fde

Hearing Notics, 1l referanced attacks

Py
and called by herson and in the marier

#1.tis necessary for youto be present, and you may bring any witnesses you desire.

” lanning to send a writen sothatit vg. Enclosed is a copy of the repert for your resien. f you
arenctin he ph

o Centfied Personal  Interoffice  Unable
Relgtionship | Name 1! Address e masea e ey Imeusion Natice

“ Testhiom | Confidential ¥ P

o | R no o=

oo g v
e P o ~
cou I v

v o« Tof1 s

<

Additional Hearing Notices (JC8)

#1. Itis necessary for you to be pres
‘cantac them ct 412:350-0210 at least 48 houro i

a regional office. please contact the caseworker to make amangements

#2.Enclosed is 2 copy of the reportfor your revisw.

#3 Notice 1o The Juvenile Act req
50 desire. Child(ren) have to attend Advocate. b at this time.
Reetrstiy e 11 CdriName  Addess iekmion osics
/ Parert Advcate Test tomey I w | w ]
Casa Testcoliateral Other v # #2 #3
New fields have
WescalDecson Maker  Sasatacts I a ow | o.
been added to
the Affidavit of Nagnzar | I v 2l
Service section. Fresrone L IR
I
Cnitd Advocate [ ] | ] - Select an optin - ~ # # #
ot . I I
20 v o« ¢ 1efl »
~ Hearing Locations |
*Hearing Locations Reguired
—Select an option — v
~ Transition And Family Service Plans |

Latest Transition Plan Date Latest Family Plan Date
= B EZ |
~ Goal & Location - -
Witness Slips and
Child Client Name Courts Current Goal Caregiver's Name Current Whereabouts A )
I Home Home Hearing Notices
can now be
Child Client Name Courts Current Goal Caregiver's Name Current Whereabouts
| Home Home created from the
summary screen.
> Approval
Cancel & Go Back to Dashboard Back to Court History I [ Witness Slips ] l Hearing Notices l
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e Below are a few key changes to the Petitions screen:

1.

02/24/25

A new filter allows the user to view one child’s information or all children’s
information in the list table.

A new delete button has been added to allow users the ability to delete a selected
summary. This access will be given to KIDS Specialist.

When creating a new summary, users can select one or more children to include in
that summary.

The Affidavit of Service section has been updated with new fields.

Witness Slips and Hearing Notices can now be created from the summary screen.

KIDS TOO Training Materials — Courts Page 14 of 26
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Permanency Review Addendum

e To navigate to the Permanency Review Addendum screen, the user will click “Permanency
Review Addend.” from the menu on the left side of the screen.
e From here, users can filter to view a specific child or all children in the addendum list table.

kids

_ Session will time out in: 59:52 @

Case = Courts = Court Summaries = Permanency Review Addend.

C Family Assignment Household Name: Accept Date Case Type. CaselD
ase Arcer anning s oozas  FamiySewces  avses

Back  Close c
r P Permanency Review Addendum
Cour History q . New button allowin
Permanency Review Addendum List 9
A Fings it user to delete
~ Filter
Eca selected addendum.
Client Name
Shelter Care Application
Dp Al v Include Inactive C!
patitions
L~
A Court Summaries o
Dep. Petition Hearing
Created Hearing Hearing . Updaed Version
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Supplemental
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A Otners
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New Addendum
Hearing Notices
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I  Hearing Information
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(O 0200 P Tiffany Sizemore Shelter Cere Review Hearing oP | |
01/01 /2026 0330 A Kelly Bigiey InHome Reven Heering op | |
01/01/2028 10:00 AM Kelly Bigley Fermanency Review Hearing oF | ]
W v« < Tof1
~ Include Clients
Users can select Select Child(ren)
. e
one or multiple (=)
N A = Client dows nt have & Specialist o verify
children to
include in the Name T2 :‘: I Age Tl Gender TL Race Ehnicity 11 DocketNa. Tl m-m 1
new
- Black or African American. American  Mexican, Mexican
addendum. | Rl UL ot imerencaeme oo~ [l =
) como & famle | Bleckor Afican American Amescan  Merican. Mecen " e
Incian or Alaska Native American, Chicano
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e The user can click “New Addendum” and the screen will expand to display a new template
where one or multiple children can be selected. Once the user selects the clients to include in
the summary and clicks save, the template expands further, and the user can fill in all details.

o Alternatively, if the user wishes to amend an existing addendum, they will select the addendum
from the list table and click “Amend”.

Winess Sl

Selected Addendum - 05/21/2025

> Hearing Information

> Include Clients

Permanency Review Addendum

CoverPage®  Pemanency © > >

The system will
copy over from
the last approved

=

addendum.
(o)
P o i ok s ey o
g
4
4
.
|
4
A
g
4
e Modernized
’ 2 ————] wording of some
= questions.
= .
R
’ 2 )
~ Summary of Family's Progress in Reaching
(i)
*Placement (ie. QL
*Education (ie. rade, attends IER, 504 Pl Required
— e ——
S —
e
=
~ Approval
- Approval History
v 1 o 1 u " 1 Witness Slips and
. Hearing Notices
e
can now be
created from the
ey addendum
p———
e Vi AT 5

(Cancel & Go Backto Dashbosrd  Back to Court History
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Permanency Review Addendum Copy from Previous Addendum

CoverPage@  Permanency®  Recommendations@  Parents/Guardians @  Further Recommendation @  Participants ©  Affidavit of Service &

~ Affidavit of Service

1/2 Required Fiesd

The undersigned hersby cartifies that & copy of the within Hearing Notics, Court Summary and all referenced sttachments havs been provided <o the following on the date and called by
the time stamp herson and in the matter as indicated herein

#1. Itis necassary for you to be present, and you may bring any witnesses you desire

NNIN

#2.We are planning o send & written report to the court 3o that it is not necessary for all parties to anend the hearing. Enclosed is & copy of the repart for your review. If you are not in
agreement with thiz please contact your caseworker at the phone number listed below.

Certified Personal Interofice  Unablets
Relationship 71 Meme T Address e Mailed e Inclusion Notice

watherof - TestMom | Confidential ~ [ ] # #2

Child over 14 Years of
-
o | ]

20 v « ¢« 1of1 > »
#1. Itis necessary for you to be present to give pertinent If you are Physical: and/or need special amangements for entry to Juvenile Court, please contact them
at 412:350-0210 at least 48 hours in advance. If hearing s in a regional office. pl h to make arrang

#2. Enclosed is a copy of the report for your review.

#3. Notice to foster parents/Caregivers: The Juvenile Act requires that you receive notice of this hearing however, your attendance is not required but you may attend if you so desire.
Child{ren) have to attend unleas waived by Child Advocate. You have an opportunity to be heard at this time.

Relationship Name 7L Child{ren) Name Address Inclusion Notice

Parent Advocate Tast Attorney v # #2 #3

CASA Testcollateral Other ~ # #2 #

Medical Decision Maker Sesdfsfedfs . # #2 <]

New fields have Neightor | v nlL] =] 8
been added to
. N Private Attorney | ] ~ # #2 ES]
the Affidavit of
Service section. Child Advocate . - Select an option - ~ # 7 =
cass | A # w2 | =
20 v « < 1of1 > »
*Hearing Locations Reguired
— Select an option — -

I ~ Transition And Family Service Plan: I

Latest Transition Plan Date Latest Family Plan Date

~ : ;
al cation Witness Slips and

Child Client Name Cout's Current Goal Garegiver’s Name Gurrent Whereabouts Hearing Notices

created from the
summary screen.

> Approval

Cancel & Go Back to Dashboard Back 1o Court History Witness Slips
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e Below are a few key changes to the addendum screen:

02/24/25

1.

A new filter allows the user to view one child’s information or all children’s information
in the list table.

A new delete button has been added to allow users the ability to delete a selected
addendum. This access will be given to KIDS Specialist.

When creating a new addendum, users can select one or more children to include in
that addendum.

The Affidavit of Service section has been updated with new fields.

Witness Slips and Hearing Notices can now be created from the supplemental screen.
Some questions on the Permanency tab have been re-worded.

KIDS TOO Training Materials — Courts Page 18 of 26



JOB AID: Courts Flow

kids

Allegheny County Department of Human Services

Supplemental

e To navigate to the Supplemental screen, the user will click “Supplemental” from the menu on
the left side of the screen.

e From here, users can filter to view a specific child or all children in the supplemental list table.

o e @

Users can choose
to filter to see all

children or a ase : . - = .
specific child. New button allowing
Back € Cloze
h Supplemental user to delete selected
— supplemental.
Supplemental List
~ Filings
ECA
Petitions
Type 1L Crested Date 11 Children Status 11
~  Court Summaries
Supplemertsl ssmmaes amyra Infrocess PR

Dep. Petition Hearing
Summary

5v o« < 1oft > »
Permanency Review

Addend. 3
e — New Supplemental - 05/22/2025 i

~ Others I
Attachment ~ Hearing Information

(1 Requied e )
Hearing Notices e

Witness Slip

Hearing Date 1= Time 11 Sudge Tl Hearing 11 Type T Children 11
® oovms 10304M prm— o
e70005 SIAM  HsnorBush Adjudiatory Hesing o
e7m0005 CLIPM  Tifany Saemore ShalterCar i Hosing o
o700 P Tfany Saemore ShalterCar e Hosing o
ss s LM Susendbmmouich  SnaterCareHearing o
s ssa0AM kel B norme R Heang o
s AN kel g PermarencyReviw Heaig o
s AN kel S SnaterCor Hoaring o
s oAM kel g fggrevted Ccumstances Pasdan st o
s A el g [P — o
20 v < < 1of1 > »
+~ Include Clients
Users can select Select Child(ren)
one or mu|tip|e (1 Requearies )
A = Cl Conta y —
children to
include in a new Name :: T Age I Gender 1L Race Eimiciy T DocketNo. 11 :::wm [
supplemental. BeccorAcanamerean, |
W C oo 1 e mwonbemetes TR -
amre Amercan, Ghicano

Black o African American,

Mexican, Mexican
o e Female  American Indian of Alaska A N
- Amenican,Chicana
atve

W o oesme s e esseenn aewseamne & cezo e e

Vexkan, o .
B ez v e seoamenameon  MSSTVeES "o

0~ o« < Tefl 5w
Name 7= Birth Date 1) Age 1L Gender 11 Address Children 11
Testhtom w217 5 Female coMFDENTAL .

0 v o« < Tofl > »

Cancel & GoBack to Dashboard  Back to Court History
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i
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e The user can click “New Supplemental” and the screen will expand to display a new template
where one or multiple children can be selected. Once the user selects the clients to include in
the summary and clicks save, the template expands further, and the user can fill in all details.

e Alternatively, if the user wishes to amend an existing supplemental, they will select the
supplemental from the list table and click “Amend”.

e
Attachment Selected Supplemental - 05/22/2025
Hearing Notices
| Wimesssiip > Hearing Information
> Include Clients
B
E » Supplemental Info
Cover Page & Supplemental © Participants © Affidavit of Service &
~ Affidavit of Service
The undersigned heraby cert copy of the within Hearing Notice, Court Summary and all referenced atachments have been provided to the following on the date and called by the
time stamp hereon and in the wicated herein.
. be s you desire.
#2. We are planning to send a written report to the court so that it is not necessary for all parties to attend the hearing. Enclosed is & copy of the report for your review. If you are not in
— buorsl teoice tnable®
Relationship 1. Name [l Address Mail Malled e ol Send Inclusion Notice
wotherof [l TestMom | Conficential v ] # 2
[S—
- - [
20 v « < lof1
I ~ Additional Hearing Notices (JC8) I
] [ — ——— P S
412-350-0210 at least 48 hours in advance. If hearing is in a regional office, please contact the caseworker to make arrangements.
#2 Enclosed is a copy of the report for your review:
#3_Notice o The Juvenil but you may attend if you so desire.
hild Adv You have an &t this time.
Relatianship Name 11 Chuld(ren) Name Address Inclusion Netice
v y— I nn o=
CASA Testcollateral Other v # #2 #
Medical Decision Maker Sssdfsfsdfs _ v # #2 #
e — I R
New fields have Jp— _— I n w2 w
been added to
Gl Azvesate | | - Select an option - v n | w8
the Affidavit of
. . CASA v # #2 #
Service section. —
20 v «® < lof1 >
*Hearing Locations Ae
~Select an option v
~ Transition And Family Service Plans I
Latest Transition Plan Date Latest Family Plan Date
mm/dd/yyyy [ mmy/dd/yyyy H H
B Witness Slips and
e — Hearing Notices can
~ Goal .ocation
now be created from
Child Client Name Court's Current Goal Caregiver's Name Current Whereabouts
ome Home the supplemental
screen.
> Approval
Cancel&.Go Back to Dashboard  Back to Gourt History I
P
-

02/24/25 KIDS TOO Training Materials — Courts Page 20 of 26



JOB AID: Courts Flow

kids

Allegheny County Department of Human Services

e Below are a few key changes to the addendum screen:

1. Anew filter allows the user to view one child’s information or all children’s information
in the list table.

2. A new delete button has been added to allow users the ability to delete a selected
supplemental. This access will be given to KIDS Specialist.

3. When creating a new supplemental, users can select one or more children to include in
that supplemental.

4. The Affidavit of Service section has been updated with new fields.

5. Witness Slips and Hearing Notices can now be created from the supplemental screen.
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Others

Attachments
(FBD need to update after CR)

Hearing Notices

e To add a Hearing notice, navigate to the Hearing Notices screen and click on “New Hearing
Notice”

e On clicking “New Hearing Notice” button the screen expands to display a new application.

e Once the user selects the hearing information, clients and collateral contacts, the system will
generate the appropriate notices.
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Kids [« ] P———

Famiy Assigomert  HousholdName  AcceptDate
AmberMarning o ouavznes.

Cew 7 Hearing Notices
CourtHistory S
o 3 Hearing Notices List
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Dep. Petition Hearing. WERE e G
ary 05/14/2025 01/0172026. 1100 aM Kelly E Bigley 051142025 7
Permanency Review Addend. 0571412025 0771072025 09:30 AM Eleanor L Bush 05/14/2025 z
‘Supplemental 05/14/2025 0771072025 09:30 &M Eleanor L Bush 05/14/2025 z
~ omers
svo« < otdz s »
Arachment
Hearing Notices
New Summary - 05/22/2025
Winess Sip

~ Hearing Information

)

5.
< Hearing Date 1= Time 11 Judge 1 Hearing 11 Type 10 Children 1.
@ oms 1030A o
o <t

Heating s not schedulded

~ Include Clients

Select Child(ren)
= . —
b et ol " —— =l
[ R Sttty o g -
e Indian or Alaska Native Chicano

| I Unae o deermine & crozorfil 2025 o

Mesan American

B e 7 Wee  Backoravesnam

e
Cricen

- O cansas 2 Mse  White BsckorAficen Ameraan cusen & crozor RS N

v Cref1 s
Parents/Legal Guardian or Custodian
Name Relatonship Adiress
Testhiom Mot ogiea) CONFIDENTIAL
0% o« < Tefl 5> »
Collateral
Relsonship Akress

No esuts founc

P L I

Cancel & Go Back to Dashboard  Back to Court History
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Hearing Notices
Selected Summary - 05/22/2025

Witmess Slip

> Hearing Information

> Include Clients

——
(272 Requied Fiecs )

# b y ¥
2 s not necessary for al Enclosed of the repo i
his ol ! ber listed below.
Name 11 Birth Date. 11 Age 11 Gender 11 Relationship Children) Name " ”
Testbom 047221974 st Famale Mather (Biological) I @®
Temovs  soyeE = s Cuersen 20 I ®
20 v o« < 1efl >
~ Collaterals
({19 Reuire Fiskss )

#1. itis necassary for you to be present to give pertinent information. If you are ndfor need special entry o Juvenile Gourt, please contact them at 412:350-
0210t least £5 houra in advance. Ifhearing is in loffice, ke
#2. Enclosed is 2 copy of the report for your raview:
#3. Notice 1o foster The Juvenil i i your i but you may ariend if you so desire. Child{ren) have 1o
attend unless Advacate. Youh: be heard at th
Name 1| BinthDate 11 Age T Gender 1 Relationship Ghl(ren) Name. n 2 s

Femala Private Atomey

15 Femalz sair
nale Chid Advocate ——
Male Neighbor
” aie ser

Femala casa [
Ssectstadrs Medical Decision Maker
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20v o« < 1ofl > »

~ Hearing Locations

*Hearing Locations Reg:

. v

Cancel & Go Back to Dashboard  Back to Court History

et

I

02/24/25 KIDS TOO Training Materials — Courts Page 24 of 26



JOB AID: Courts Flow

kids

Allegheny County Department of Human Services

Witness Slips

e To create a new Witness Slip, navigate to the Witness Slip screen and click on “New Witness
Slip”

e On clicking “New Witness Slip” button the screen expands to display a new application.

e Once the user selects the hearing information, clients and collateral contacts, the system will
generate the appropriate notices.

kids m v Session il tme ot 4519 ()

Famdyssignment HouschadName  AcceptDate  CaseType casen
Amber Manning test w2 ramiysenoes 19565

pack ciose " 9
r P Witness Slip
Court Histon
7 > Filter
~ Filngs = .
Witness Slip List
£on
=3
Sheler Care Aplcaton
Pethions crosdbes 11 Hewngome 11 HessogTime 11 wgemo 11 Updateaoute 11 Chlaen
P . osnuas oo 1100k GudoDenngels osnarzs —
R osiooamas oros wooom osnorms
Summary
osiovazs arovams w050 h s ke 051092025
Permanency Review Addend.
Sv o« < T 5 »
Supplemental
~ others
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Attachment
Hearng Notices 5 §
~ Hearing Information
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Veabgbme 1 Tme 1L ke 11 Hearng 11 oo L chiden 11 Resson 11
- ® oovas 1030 A o L
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s aroorm o
onuezs 0w »
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ovovezs oo Kelyesgey Aavate icumstnces Petion Hearg o
ovovases nsomM Kelyeagey Aoy Hearng o
W o« <ot s »
Hearing s not scheduided
~ Include Clients
‘Select Child(ren)
wn N ) Hearng )
Name fa P 1L age 1L Geder 1L Race ey 11 ooskatno. 11 o I
L —
BN C sz 4 feae oA " crozoe S0 ves
E oo 0 R e chcamo & L2
P oo = v s cumn A croron 25 ™
~ Goal & Location
Current Whereabouts
— Home Home
Selectan option v
~ Transition And Family Service Plans
Latest Transition Date Latest Fomily Senvice Plen Dete
~ Parents
Name 12 senout 11 hoe 11 Gender 11 fm— s cntaen 11
Testam awaznoma E remale [— coommAL —
v o« ot s »
(Cancel & Go Back o Dashboard  Back o Court History
o
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kids A sesson il tme out 3852 ()

Others  Witness Sip

FamiyAssignment  HouseholdName  AcceptDate  CaseType caselD.
test

Case AnbecMaming

0 oo Witness Slip

Court History

A Filings Witness Slip List

ECA
o=

Shelter Care Application

Petitions CreatedDate T/ HearingDate T/ HearingTime 1. JudgerMo. Tl UpdatedDate 1. Children
o CEETTETD @ osozns onoi0es TosaAu HensGreco Kathon  05/30/2025 _— 2
BT P— y— oo idoDesngels osranes - s
Summary )
0510972025 ororaoes woapu Sosmoe TilayE 03122005 I P
Permanency Review Addend.
05/00/2025 07/01/2025 1030AM Hens Greco, Kathryn 05/09/2025 z
Supplemental
5 v o« < Toft > »
~ Otmers
Attachment

Selected Witness Slip

Hearing Notices

Witness Slip o o
> Hearing Information

> Include Clients

> Goal & Location

> Transition And Family Service Plans
> Parents

v Attorneys

171 Required Fekds

Cllent Name T&- Attomey Name 1) Attomey Type 11 Address. &

TestMom Test Atomey Parent Advocate
Testom Emily Brown Private Atomey.

0 v« < tof1 > »

v Case Participants

171 Roquied Fald

Case Participants Not Required

Name 1L

Noresults found

20 v« < 10f0 > »
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