SERVICES RENDERED COPY FUNCTION

Purpose: DHS- Office of Behavioral Health requires that each date of service is entered
for a client receiving services rendered. The copy function enables the provider user to
copy the first date of service for a given month. Typically, this should be used for
residential types of service only.

o Enter initial services rendered claim for the month (review job aid: CIPS SERVICE
RENDERED SUBMISSIONS)

e Click the Save button

e Click the Copy button
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o Enter the date range for the month starting with the next date (after the initial start date) -
-From Date-- and ending with the applicable end date—To Date--
e Click the Save button

Copy Service Rendered
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e Click the OK button

CIPS Error

Service Rendered record(s) successfully copied.

o The services dates entered will show in the grid
e Use the side scroll bar to view the claims in the grid
o Use the sequence numbers to view more dates in the'grid
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